MY HHUMIAIBHOE BIOJGRE THOE Y PR TE R TORO b o o
OBPATOBAHMS «PY HSHCKH CEABCKIH DROMO8 O-LHOJOE TR e

216790 Cpovsemcan ofie. £ Pyine s o Faniowses TV UI0TR LSS b e
P T
,./,;\l.\:. ST o S o
Hpuisto wa Teaarormeckom Conergo’ = SO NEBRP K ALO
[Iporokon Ne 2 e ],T".:l DA (011
s g LA t
« 25__0 _asrycra 20 _|8_r. (]?;‘ ':. g 3| ML Potisas

{ bilss A
3\ et .ﬂ!t.\.«m O1%

MPABWJIA BHYTPEHHELO
TPYJIOBOI'O PACTIOPSL1IKCA



1. OO0uue MoI0KEeHUSA

1.1. TIlpaBuma BHYTPEHHEro TPYAOBOIO  pacHopsika —  JIOKaJbHbBIN
HOPMATHUBHBIN aKT YUPEKICHUS, PETIIAMEHTUPYIOLUNA B COOTBETCTBUU C
TpynoBeiM konekcoM Poccuiickoit denepariuu u MHBIMU (peaepaibHBIMU
3aKOHAMHM TOPSAJOK MpuUEMa W YBOJIBHEHHS pPaOOTHUKOB, OCHOBHbBIE
npaBa, 00S3aHHOCTH M OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JOrOBOpA,
peXUM paboThl, BpeMs OTIbIXa, MPUMEHSEMble K paOOTHHKAM Mepbl
NOOLIPEHNA M B3BICKAHMS, & TaKXKE HHBIC BOMNPOCHI, CBSI3aHHBIE C
pErylIMpOBaHUEM  TPYIOBBIX  OTHOLIEHMA B  00pa3oBaTEIbHOM
yupexaenuu (nanee — Yupexxaenue u Paboronarens).

1.2. TlpaBuma BHYTPEHHETO TPYJAOBOTO pacloOpsiika HMMEIT LEJbIo
CIIOCOOCTBOBATh YKPEIUICHUIO TPYAOBOW JMCHMIUIMHBI, OpPraHU3alluu
TPYZAd, PallMOHAIBbHOMY HCIOJIb30BAaHUIO PAOOYEro BPEMEHHU, BHICOKOMY
KayecTBY padOThI.

1.3. JucuumnuHa TpyAa — 3TO HE TOJBKO CTPOroe COOJIIOJCHHE MPaBUI
BHYTPEHHETO TPYAOBOTO PaCHops/ika, HO U CO3HATEIHHOE, TBOPUYECKOE
OTHOIIIEHHUE K CBOEH paboTe, 0OecrieueHrne €€ BHICOKOTO KauecTBa.

TpynoBass AWCHUIUIMHA OOECIIEYMBACTCSA  CO3JaHUEM  HEOOXOIUMBIX
yCIIOBUM JiJI1  pabOTBI, CO3HATEIBbHBIM OTHOIICHHEM K TPYIdy, METOJaMH
yOeXKJCHHUSA, BOCIIUTAHUSA, a TaKKE IOOIIPEHHEM 3a JT0OpOoCOBeCTHBIM Tpyna. K
HAPYIIUTEIIIM TPYAOBOM JUCIUIUIMHBI MPUMEHSIOTCS MEPbl JUCIUIUIMHAPHOTO M
0OIIIECTBEHHOTO BO3IEUCTBHS.

Bonpocskl, cBsi3aHHBIE ¢ NPUMEHEHHUEM IMPABWI BHYTPEHHETO TPYAOBOIO
pacriopsiaka, pemratorcs Paboromarenem B npeaenax mpeaoCcTaBISHHBIX MY TIpaB,
coOpaHHeM TpPYJIOBOI0 KOJUIGKTHBA COTJIACHO 3aKOHOAATeNIbCTBa Poccuiickoit
Oenepanun.

2. lopsaoxk npuéma, nepesoaa u yBoJbHeHHsI PA0OTHUKOB

2.1.1lpu npuéme Ha pabdOTy COCTAaBIsE€TCS TPYIOBOW JOTOBOP MEXKIY
VYupexnennem u CoTpyaHUKOM

2.2. Tpebyemble TOKYMEHTHI NPU MOCTYIUIEHUU HA paboTy:

* TPyAOBast KHHXKKA;



* BOGHHBIN OUJeT aiis yBoJieHHbIX U3 Boopyxkenubix Cuin PO;

- IATIIIOM;
‘IacTopT;

"CTPax0BO€ IICHCUOHHOE CBUIETENILCTBO;
"CBUIETENLCTBO 0 ITpucBoeHnu MHH;
"‘MEOULIMHCKAsT KHUKKA,

‘CTIpaBKa

00 OTCYTCTBUM CYIHMMOCTH (B ciydyae OTCYTCTBUS CIpPaBKH, OHa

3aKa3bIBAETCS JUIOM MPUHATHIM Ha paOOTy B MEPBbIN A€Hb NPUEMA).

2.3. IIpu npuéme Ha pabOTy WU NIEPEBOJIE COTPYAHUKA HA APYTYIO paboTy
aAMUHUCTpaLus YupexxaeHus oos3aHa:
* 03HAKOMHUTD C JOJKHOCTHBIMU 00SI3aHHOCTSIMU;
* YCIIOBUSAMHU pabOTHI;
* OILUIATOM TPYAA;
* IPaBWJIaMHU BHYTPEHHETO TPYILOBOTO PACIOPSIKA;
- nmpaBwiamMu Th, TpoTUBONOXKAPHOU 3alUThI, CAHUTAPHO — TMTUEHUYECKUMU
TpeOOBaHUSAMHU K COCTABIICHUIO PACIIMCAHUS, OPTaHU3aIMH U IPOBEACHUS
3aHSTUU.

2.4. PacTopxeHue TpyI0BOr0O JOTOBOPa MOXKET UMETh MECTO TOJIBKO IO
OCHOBaHHUAM, TpeycMOTpeHHbIM B TK P®D.

3. 06

3.1.

3.2.
3.3.
3.4.
3.5.

3.6.

SI3AHHOCTH COTPY/IHUKOB

CoTpyaHUKH yUpexIeHUs AOJKHBI COONIONAaTh JUCHUIUIMHY TpYHa,
BOBpPEMsl MPUXOAUTh Ha paboTy, COONIOAATh  YCTAaHOBIECHHYIO
IPOJOJIKUTENIBHOCTh paboyero BpeMeHu. l[lemaroru JOMOITHUTENBHOTO
oOpa3oBaHUs JOJDKHBI SIBIISAThCS Ha padoty 3a 10-15 mMuHyT no Havaia
3aHATHM, COTJacHO pacmucaHus. [ pykoBOAWTENs yUpeKICHHUS,
3aMECTHUTENsI PYKOBOJIUTENS, METOJIUCTA, ONpeeIEH HECHOPMUPOBAHHBIN
pabounit nenn. s obcmykuBaromiero nepconana (padouuit, yoopmmuia,
cTopox) onpeneneHa 40 gacoBas pabouas Heelsl.

O HesiBKe Ha paboTy B ciydae 0OJIE3HH M IPYTUX YBAKUTEIBHBIX TPUUUH
Cotpyaauk 00s13aH MPeAyPEAUTHh AIMUHUCTPAITHUIO.

B Hauane 3aHsATHS TIearor MpoBepseT IBKY 00yUYarouXCsl.

He nomyckaercs ynanenne o0y4yaronuxcsi ¢ 3aHATHA.

be3 paspemenus amMUHHCTpAIMA HE pa3peniacTcss BO BpeMsl 3aHATUN
BITYCKaTh B KAOMHET MOCTOPOHHUX JIHII.

[legaroru HeCyT MEpCOHATBHYIO OTBETCTBEHHOCTH 32 JKH3HB U 37]0POBHE
7eTeil B yueOHOE BpeMsi, BO BPEMs MEPEPHIBOB MEXIY 3aHATUSMU, MPU
OpraHW3allid ¥W BO BpeMs TMPOBEJACHUS IMPOTYIOK, YTPCHHUKOB W
BEUEPOB, IKCKYPCUH, IIOXOIOB.



3.7.

3.8.
3.9.

3.10.

3.11.

3.12.

3.13.

3.14.

3.15.

B cnydae BHe3anHoro 3a00eBaHus WU TPaBMbl OOY4aIOIIErocs MeJaror
00s3aH MPUHATH MEPbl MO OKA3aHUI0 MEJUUUHCKOM MOMOLIU U
HEME/IJIEHHO MOCTaBUTh B U3BECTHOCTh aIMUHUCTPALIMIO YUPEKICHHUS.
[lengaror o6s13aH co0MOAaTh CAHUTAPHO-TUTUEHUYECKUIA PEKUM 3aHATHH.
[lo okoHuaHWIO pabOTHI COTPYIHHMK OOS3aH OCTaBUTh CBOE pabouee
MECTO B YUCTOTE U mopsanake. O BceX Ciiydasx MOJIOMKH M YMBIIUIEHHON
nop4M 000pyAOBaHUS WIM MHBEHTAaps HA 3aHATUAX U BO BPeMsl IIEpephbiBa
neaaror 00si3aH MOCTaBUTh B U3BECTHOCTb aJIMUHHUCTPALIUIO.

B netHuili mepuon Bce Ienarord Kpome BHELIHUX COBMECTUTEIIEH,
o0s3aHbl paboTaTh B Jlarepe JHEBHOTO MNpeObIBaHUS B KayecTBE
BOCIIMTATEIIEH.

[legarorun oOs3anbl ywyacTBoBaTh B pabore [lemarormueckoro Cosera,
YJIeHaMH, KOTOPOTO OHHU SIBJISIIOTCS, 3apaHee CTaBUTh B U3BECTHOCTb O
HEBO3MOXHOCTH CBOEBPEMEHHOTO TMPUCYTCTBUSA MO YBaXKHUTEIbHOU
NpUYKHE.

[legarorn nOMOTHUTENBHOTO 00pa30BaHMS OO0S3aHbBI 3aMOJHATH JKypHAI
1ocJie MPOBEICHUS 3aHATUSL U CBOEBPEMEHHO C/IaBaTh €r0 Ha MPOBEPKY.
Bce cotpynHuku yupexaeHuss oO0s3aHbl CBOEBPEMEHHO H3BEIATh
aMUHUCTPALIMIO O HEBBIXOJIE HA padOTy MO YBAKUTEIBHON NMPUYUHE C
NpeloCTaBlICHUEM  ONpaBAaTelIbHOrO  JoKyMeHTa. [lo  pemeHuto
aAMUHUCTPALIUA  3aHATHS MOTYT OBITh IEPEHECEHbl Ha JpPYrou
CBOOOIHBIN OT 3aHATUN IE€HbD.

[lenarorn o00s3aHBl MOBBIIIATH KA4ECTBO BBIMOJIHSAEMOW paboTHI,
IPOSIBIIATh TBOPYECKYK) WHULMATHBY, HAIIPaBICHHYIO Ha JOCTHIKECHUE
BBICOKHUX pEe3ynbTaTOB, CUCTEMATUYECKU MOBBIIIATH CBOM
po¢eCCUOHATIbHBIN YPOBEHbD.

[lenaroru o0s13aHbI CBOEBPEMEHHO IPOXOUTh ATTECTALMIO.

4. O0s13aHHOCTH AAMUHUCTPALMH

4.1.

AJIMUHUCTpAIUA T0JIKHA:

- 00ecreuuTh COONMI0IcHNe PAaOOTHUKAMH 00SI3aHHOCTEH BO3JI0’KEHHBIX HA HUX
YcraBom, [IpaBunamMu BHYTPEHHETO TPYAOBOIO pacIoOpsaKa;

* IPaBUJIBHO OPTaHU30BaTh TPYA PAOOTHUKOB YUPEKICHUS, CO3/IaTh OE30TacHbIC
yCIIOBUS TPY/A;

- 0obecmeunTh coOI0IeHne pabOTHUKAMHE TPYIOBOM JUCIUILINHEI;

- 00€CcTeunTh COXPAaHHOCTh UMYIIIECTBA;

- 00ecTeunTh CUCTEMAaTHYECKUI KOHTPOJIb 32 COOMIOACHIUEM YCIOBUH pabOTHI U €€

OILIATHI;

* BCEMEPHO MOJJIEPKUBATh U pa3BUBATh MHUIIMATUBY U AKTHBHOCTh PAOOTHHUKOB;
* TIOMOTaTh TIeJ]aroraM B PEIIeHUN KOH(MDIUKTHBIX CUTYaIUH.

5. Pabouee BpE€MHA U €10 UCII0JIb30BAHUC



5.1

5.2.

5.3.

5.4.

5.5.

5.6.

3aHATHS B YUYPEXKICHUHM NPOBOJATCSA IIECTh JAHEW B Henmento. Pabouee
BpeMsl MEJaroroB JOMOJHUTEIbHOIO 00Opa3oBaHUsA  ONpeaeiseTcs
y4€OHBIM pacluCaHUEM B COOTBETCTBUU C MENArOTMYECKON HArpy3Koil u
JOJKHOCTHBIMU 00513aHHOCTAMU. OCTalIbHbIE COTPYAHUKU padOTalOT B
ycinoBusx 40 dvacoBod pabouell HeNenu, COIVIACHO peXuMa padoThI
VYupexaeHusi, KOTOpbI yCTaHaBIMBAECTCS B Hadaje yuyeOHOTro rojaa u
YTBEPKIAETCA NpUKa3oM aupekropa. COTpyIHHKaM MPENOCTaBISAETCS
00€eJIeHHBIN nepephiB MPOJAOIKUTENLHOCTHI0 30 MUHYT B TEUEHHUE JTHS.
[legarornueckass Harpy3ka Ha HOBBIM y4eOHBIH TOJl YCTaHABIMBAETCS
KaKJIOMy nefarory Ha ocHoBanuu [Ipukaza nupexropa.

Pacnucanue 3aHATHNA COCTaBIIAETCS U yTBEPKAAETCA aJMUHHUCTPALIMEH C
y4ETOM oOecrieyeHus [1€1arOru4ecKon 1eJ1IeCO00pa3HOCTH,
MaKCHUMaJIbHOM HSKOHOMHMHM BpeMEeHU Tneaarora M rpadukoM paboTh
KaOuHeTa.

ITenaroram JIOTIOJIHUTEJIBHOTO oOpa3oBaHus, MY3bIKQJIBHOMY
PYKOBOIUTENO, METOAUCTY, JAUPEKTOPY M  €ro  3aMECTUTEIII0
npenycMaTpUBaeTCsl OJIMH CBOOOJIHBIM OT Y4YeOHBIX 3aHSATUU J€Hb B
HEJCJIO 11 METOAMYECKON pabOThl U MOBBIICHUS KBaTU(UKAIUH.
Bpems kanukyn cuuTtaetcs pabouuMm BpemeHeM. B aToT mnepuon
nefgaroruyeckiue paOOTHUKM MPUBJIEKAIOTCS aAMUHUCTpalMed s
paboThl B JIETHEM Jlarepe JHEBHOTO MpeObIBaHUs, peaau3aluu
JNOCYTOBBIX IIPOIPaMM, PEIICHUSA OPraHU3aLMOHHBIX BOIIPOCOB.
O4epE€nHOCTh MPENOCTABICHUS €KETOIHBIX OTIYCKOB YCTAHABIMBAECTCS
aJIMMHUCTpalel ¢ y4éToM HEOOXOAMMOCTH 00ecreueHHs] HOpMalbHON
paboThl yUpeKICHUs U OIaronpusTHBIX YCIOBUMN JJI OT/IbIXA II€1aroroB.

6. OTBeTCTBEHHOCTDH 32 HApPYLLIEHUE TPYA0BOii INCIUILIUHBI

6.1.

3a HapyumieHuWe TPYAOBOM JHUCHUIUIMHBI T.€. HEHCIOJHEHHE WIH
HEHaJJIe)Kallee UCTIOTHEHHEe PAaOOTHUKOM IO €r0 BUHE BO3JIO)KCHHBIX Ha
HETrO TPYAOBBIX 00sI3aHHOCTEH, paboTonaTrens UMEET MPaBO MPUMEHUTH
CIEAYIOIIEE TUCUUIUIMHAPHOE B3bICKAHHUE:

* 3aMEYaHUE;
* BBITOBOP;
* YBOJIBHEHHUE 110 COOTBETCTBYIOIIUM OCHOBAHHUSM; TOBTOPHOE B TEUCHUE
roja rpy0oe HapymieHre YcraBa o0pa3oBaTEIbHOTO YUPEKICHUS, €CITU
K paOOTHUKY paHee MPUMEHSITUCH MEPBI TUCITUTIIMHAPHOTO B3BICKAHUS,
3a mporys (B TOM 4HCIIe 32 OTCYTCTBUE Ha paboTe OoJiee TPEX YacoB B
TE€YeHUEe padouero JHs); IPUMEHEHHE METOJIOB BOCIIUTAHUSI CBA3AHHBIX C
(bU3HYECKUM WM TICHXUYECKUM HACHIIMEM HaJl TUIHOCTHIO
BOCITMTAHHHUKOB; 3@ BBIXOJl Ha pa0OTy B COCTOSIHMH QJIKOTOJIBHOTO,
HapKOTUYECKOT'O WJIM TOKCUYECKOTO OTPABIICHHUS; COBEPIIECHUE 110 MECTY
pabOTHI XUIICHUS.



6.2.

6.3.

6.4.

6.5.

6.6.

AIMUHUCTpaLMsL YYpEXACHUS MMEET NPaBO BMECTO MPUMEHEHUs
JUCUHUIUIMHAPHOTO B3bICKAaHUS MepeaaTh BOIPOC O HAPYIIEHUH TPYA0BOU
JUCUUIUIMHBI HA PACCMOTPEHUE TPYAOBOTO KOJIJIEKTHUBA.

Jlo mpuMeHeHHs] B3bICKaHHUA OT HAPYUIUTENs TPYAOBOM AUCIUIUIMHBI
JOJIKHBI OBITH 3aTpeOOBaHbl OOBSICHEHUS! B MUCbMEHHOU (popme. OTka3
paboOTHUKA JaThb OOBSICHEHUS HE MOXKET CIYKUTb MPEMATCTBUEM IS
OPUMEHEHUS TUCHUIUIMHAPHOTO B3BICKAHMS, IIPH ATOM COCTABISETCS aKT
O MPUMEHEHUHU JUCHUIUIMHAPHOTO B3bICKAHUS C MIOMETKOMN B IPHUKA3e.

3a KaxxJq0€ HapyUuIeHUE TPYJO0BOM JTUCHUIUIUHBI MOKET ObITH IPUMEHEHO
TOJILKO OJHO JUCHUIUITMHAPHOE B3bICKAHHE.

[Ipyka3 o mnpuMeHEHMH B3BICKAHUS C YKa3aHUEM MOTHUBOB €ro
npUMEHEeHUs] OOBABISETCS PaOOTHUKY MOJ POCHHUCh, B HEOOXOAMMBIX
ciydastx ~ MHpoOpMalus  JOBOJUTCA 1O  CBeIEeHHUS  PaOOTHUKOB
YUPEKICHHUS.

Ecnu B Teyenue roga co IHA NPUMEHEHUS AUCUUIIMHAPHOTO B3bICKAHUS
paboTHUK He OyneT TMOABEPrHYT HOBOMY  JUCIHUIUIMHAPHOMY
B3BICKAHHIO, TO JUCHUTUTMHAPHOE B3bICKAHUE C HETO CHUMAETCSI.



